
 
 

Date: September 15, 2021 

 

Introduction  

Minnesota Housing Partnership (MHP) is soliciting Requests for Proposals (RFP) to identify a 

vendor or vendors qualified to: 

1. Create a template for reports using brand colors and adhering to MHP logo and color 

style guidelines 

2. Create an e-newsletter template using brand colors and adhering to style guidelines in 

Data Bank Power Mail Tool platform (which uses virtually the same drag-and-drop 

builder as Constant Contact and MailChimp). 

 

Vendors can submit proposals for each project separately, or multiple projects. 

 

MHP requires a vendor that has demonstrated experience in each project areas for which a 

proposal is submitted including creating report templates and creating e-newsletter templates 

while adhering to brand and style guidelines.  

 

MHP 

Minnesota Housing Partnership (MHP) convenes, guides and mobilizes diverse partners 

working to improve conditions of home and community, from private developers and tribal 

leaders to elected officials. Crossing boundaries to forge broad coalitions, we amplify a common 

vision: Building strong, equitable communities that provide opportunity for everyone, especially 

those with lower incomes. We provide capacity building and technical assistance in rural areas 

and Native nations, produce original research, and advocate for policies that advance affordable 

housing and strengthen communities. 

 

Project Background 

MHP has recently updated its brand color palette and logo colors (with accompanying 

guidelines for their use). MHP seeks services to facilitate incorporating the new color palette into 

all products and services. Examples of MHP’s programs, collateral, and reports, are at 

mhponline.org.  

 

RFP for Projects/Services  

1. REPORT TEMPLATE: Create a generic template format with MHP’s updated color 

palette and style. Report template to be created in order for use InDesign. Template 

design should be created with the graphic flexibility to incorporate a wide range of MHP 

research tools including complex maps and graphs. 

2. E-NEWSLETTER: Create a generic and dynamic template format with MHP’s updated 

color palette and style in The Data Bank PowerMail Tool platform. 
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Required in Response 

Interested potential vendors should, at minimum, include the following: 

• Estimate of cost (project cost and/or estimated hours to complete). 

• Estimate of timeline 

• Example of relevant work experience.  

• Reference and/or testimonial by client. 

 

Timeframe 

RFP is open until responsive proposal is selected. The desired delivery date for the templates is 

November 2021. All RFP responses must be received on or before 11:59am on Monday, 

September 27, 2021. Please send all responses via email to jenny.jones@mhponline.org. 

Vender selection is anticipated by October 4, 2021. 
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